THE ARK
FOR ARTISTS

Carclew values the work professional teaching artists undertake in schools and supports artists and
teachers to work together to bring vibrant arts experiences to South Australian students.
Arts programs and residencies, in schools support learning and make a difference in the lives of
children and young people. To assist teachers and artists to work together Carclew developed an
artist resource kit, The Ark. This resource was developed in consultation with artists, educators,
schools, arts organisations and companies to include current information about the delivery of lively,
relevant and engaging arts experiences that enrich the curriculum.
The Ark provides helpful information and checklists to guide artists and teachers in working together
to plan arts activities that suport and enrich the curriculum.
The Ark complements Carclew's online Artists for Schools Register which lists information about
South Australian teaching artists (and companies) experienced in working in schools. Listed artists
have either been quality accredited (through Playfull) or meet a set of criteria for inclusion. Please
contact staff at Carclew Arts & Education if you'd like more information.
Browse the Artists for Schools Register to contact an artist directly.
The Arts industry and community are essential to a twenty-first century Arts curriculum that seeks to
strengthen the opportunities the Arts offer young Australians... The Australian Curriculum for the Arts
will facilitate opportunities for young people to engage with professional artists and arts
organisations in numerous ways, as appropriate.
Shape of the Australian Curriculum: The Arts (August 2011)
The Ark was originally developed and written by Suzanne Donovan (writer) and Helen Bock (Project
Manager/Co-writer) in 2006 and is regularly updated with current links and information.
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FOR ARTISTS
Will your artistic skills, knowledge and experience make a difference to the students, support the
curriculum and be valued by the teachers and the school community? The Artist Resource Kit will
keep you afloat and help you on your way.
Developed in consultation with artists, educators, schools, arts organisations and companies, The
Ark documents the elements and procedures that contribute to models of best practice in the
delivery of lively, relevant and engaging arts learning experiences.
Please contact Carclew for further information about working as an artist in schools.

INITIAL CONTACT, PLANNING AND INDUCTION
Now that you have made contact with the school (or they have contacted you), a face-to-face
meeting will need to be arranged.
During early discussions you will need to talk about the timeframe (exact dates and times, if
possible), your fee, materials, equipment, venue, student numbers and year levels, process and
learning outcomes and professional development for teachers.
Now that initial discussions are completed, and you and the school are in agreement the
coordinating teacher (with your assistance) will need to timetable and budget the project or activity.
A contract may not be necessary but you must have an agreement in writing – this could be an email
or a letter.
On the first day of the project / residency you will need to get to know the school. A staff member at
the school will take you through a brief induction which should include both basic and more specific
information. You will need to know everything from where the toilets are to the school's behaviour
management policy. If you feel you need to know more – ask.
The Survival Skills and Checklist will help you through the initial process and they include information
that will assist everyone to enjoy a safe, stress-free and successful arts experience.
Child Related Employment Screening
Before you go any further one of the most important 'tools' for you to have, and an essential
requirement when working in schools or with groups of children (under 18 years) is to have a
current Child Related Employment Screening clearance. It is now a requirement of DECD and
Carclew that anyone working in schools must apply for any 'child-related employment' screening
clearance through the Department for Communities and Social Inclusion (DCSI).
NB: if you are working in a Catholic school you may be asked to obtain a further clearance through
the Catholic Education system. Be sure to allow enough time for this process to take place.
Responding to Abuse and Neglect (RAN) or Child Safe Environments Training
It is a requirement for all artists working in South Australian DECD schools to complete a 7-hour
DECD-approved RAN course ((formerly known as “Mandatory Notification”). You can book into a
course via the CEASA website. There are also a number of other service providers that can be found
by doing a search online.
Carclew's Child Safe Environments Policy can be viewed here.
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Organisation and Management of the School/Worksite
School staff will be able to provide information about special events on the school calendar i.e.
sports days, swimming carnivals, student-free days, camps and NAPLAN testing. Key dates are often
overlooked in the planning stages of arts activities and can have an impact further down the track. It
is vital to know this before you confirm dates.
Communication Processes
Is there a weekly staff bulletin or noticeboard in the staff room? How does the school newsletter
work? This is often the best way to disseminate information about your arts program to the broader
school community. How does information flow between the staff and School Council? How does the
Student Representative Council (SRC) give and receive information?
Student Population
Information about the student enrolment and the broader school community are important
considerations when planning and delivering an arts program, residency or activity.
This may include:









a school context statement (detailing information about the socio-economic circumstances
which prevail in the area)
information about students with special and/or access needs
students, identified as being 'at risk'
ATSI students
students from non-English speaking backgrounds
religious backgrounds
family composition (e.g. single parent families)
any particular programs which are provided to assist these students

Parent Participation
How are parents, caregivers and other family members involved in various aspects of the school
community? If appropriate, discuss with the school how extended family members can be involved.
This is particularly relevant when an artist is working in a regional community.
Work, Health and Safety
It is essential for you to be shown emergency evacuation and invacuation procedures on your first
day in a school. It is also important you are aware of basic procedures around responding to an
incident or emergency.
N.B. A teacher or other member of the school staff will always be present (refer to DECD Duty of
Care policy) and will take the appropriate action, but you still need to be aware of procedures.
Social Justice and Equal Opportunity
You will require information about the school's sexual and racial harassment grievance procedures.
Most schools have an anti-bullying policy - it would be helpful for you to be aware of this.
If you are employed by Carclew you will be required to adhere to Carclew policies and procedures as
part of your contract (see under Carclew Policies).

THE PROJECT/ACTIVITY BRIEF
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What is the task?
You need to make sure that the tasks are clearly stated, understood and agreed upon by everyone
involved, and most importantly, manageable and achievable. These things must be discussed at the
face-to-face meeting before commencement.
If you are working in a regional school, a planning meeting may not be possible but regular email and
phone communication is just as important and will ensure you are 'on the same page'.
General strategies to achieve the task might include:




Skills - what you bring to the project.
Participation - what the students and teachers contribute to the project.
Partnership - what the teacher/s, students and artists bring to the project ... or maybe even
parents and members of the wider community.

Focal points or key outcomes might include:





Curriculum - learning a new skill.
Social - improving the ability of students to work in teams or with partners, taking risks,
dealing with social issues.
Communication - interpreting thoughts and feelings in a new or different way.
Incorporation of creative expertise to shape a project.

SURVIVAL SKILLS
The points below will provide you with some insight into working in a school environment. Even if
you have worked as an artist in a school before you may find this information helpful.












Criminal History Clearance - essential to get this in process long before you are due to start
as there can be long delays in processing through DCSI.
Responding to Abuse and Neglect (RAN) - you must show evidence of attending a 7-hour (or
update online) course with an expiry date within the currency of the activity.
Daily procedures - first thing each day you will need to sign the Visitors' Book (the school
may have a name badge for you to wear). You'll need to do this each day when you arrive
and when you leave. This is an important HS&W procedure in case of an emergency.
Getting to know the school - make yourself known to the front office staff. They should be
able to help you with most of your questions as they are often the people who know the
school best. Most staff wear name badges which will help you get to know who everyone is
and what their role is.
The Coordinator may like to introduce you to each class group at the beginning of your time
in the school. You'll be surprised how many children will remember your name.
If you don’t need all of the recess and lunch breaks to get prepared for your next session,
you might prefer to take a break outside. This is a great opportunity for students to talk with
you and for you to get to know them.
Parking - find out if there's a visitor car parking space (if not, enquire where you can park) or
special point for entering the grounds to unload equipment. Be aware of students when
driving on school property – especially when reversing.
Timetable – adhere to the arranged schedule / timetable as schools operate on blocks of
time for each lesson. This is particularly important in secondary schools but may be more
flexible in primary schools, by negotiation.
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Workshop preparation - allow plenty of time to set up for a workshop or a performance and
check that there will be someone at the school to provide access at the desired time. Discuss
in advance - don't assume!
Navigation – ask for a school map. This will be helpful and assist you with locating
classrooms and/or spaces you may be working. Schools can be very complex to find your
way around - make sure you orientate yourself before you start as prescious time can be lost
if you get lost!
Staff facilities – you will be shown where the staff facilities are (staffroom and toilets). If not
– ask. It might be wise to bring your own mug/cup for hot drinks during breaks and if you are
going to be there for the day bring your lunch.
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CHECKLIST
Please feel free to use this Checklist as a starting point for planning a successful arts experience with
schools.

 Planning - Arrange a meeting with the teacher who contacted you regarding working as an artist
in their school. Take a copy of your CV and your portfolio as well as your RAN and Police
Clearance documentation if you have them.

 Professional Learning - If you plan to be working in the school for a week, two weeks or more
talk to the teacher about the possibility about itegrating a professional learning session (at a
staff meeting or on a student-free day) for staff. This is an ideal way for all staff to get to meet
you, know what you will be doing with the students and may also equip them with new skills
they can integrate into their teaching practice. If there is not an opportunity for this the
teacher/s who work most closely with you will learn through hands-on involvement (encourage
them to partcipate). Don't forget to also ask the teachers questions - they will be happy to share
information.

 Appropriate skills - Discuss the skills you have to offer and consider if you’re the right artist for
the job.

 Curriculum - Find out what the curriculum priorities are for the school and how your skills can
support learning. Be aware the Australian Curriculum: The Arts is now on the Australian
Curriculum website and is gradually being implemented in SA schools.

 Students - Find out how many students you’ll be working with and what ages they are likely to
be. It is vital you are clear about how many students you can reasonably expect to work with at
any one time and over the duration of the project. This will vary depending on the activity and
desired outcome.

 Space - Find out what space will be available to you and whether it has what it will be
appropriate for the activity. i.e. Do you need a wet area? Can you work outdoors? Do you need
a larger space (hall)?

 Plan - Create a project/activity plan – think about what, who, when, where, why and how?
Allow room and time for the students to have input.

 Artist fees - Talk about the budget and how it will be spent, and ask questions about what, how
and when you’ll be paid. Remember to factor preparation and travel time into your fee. If you
are working at a regional school you will also need to discuss reimbursement for expenses such
as petrol (you may build this into the total fee) and where will you be accommodated (the
school should pay for this).

 Materials and equipment - Make a list of the materials and equipment you need for the project.
If the school has agreed to cover the cost it will usually work best if you source them – discuss
how you prefer to be reimbursed or if it would suit you better for the school to provide Petty
Cash in advance (you will need to keep receipts).

 Collaboration - Talk about how you and the teacher/s can support each other, including how
you like to work with students and what can be done before, during and after the project.
Discuss aims and objectives, roles (of teachers and artist), agree on desired outcomes, and build
in an ongoing evaluation process.
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 Duty of Care (refer to Carclew's Child Safe Environments Policy) - Discuss the appropriate
procedure for leaving the classroom during a session – this may be required for a number of
reasons.

 Outcomes - Project outcomes may be a short performance, show ‘n’ tell or an exhibition and
can be an ideal opportunity for parents and family members to see the children’s work. It
doesn’t need to be large in scale but it is important that the children’s (and your) efforts be
acknowledged and celebrated.

 Plan for success - After you have considered and addressed all of the above, it will be time to
enjoy working with the students and teachers. The skills and knowledge you bring to the project
will be valued by the entire school community. Most artists find working in schools extremely
rewarding so enjoy!
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KNOWING ABOUT THE CURRICULUM
Understanding and implementing the Australian Curriculum is the responsibility of teachers in
schools. Knowing that the skills and knowledge you bring into the school will compliment, enrich and
support teachers in the delivery of the curriculum is a real advantage and will help shape your work
for implementation in schools.
The arts industry complements the Arts provision for young people in schools, through programs,
partnerships and by increasingly providing specialist services for schools, as appropriate. This
includes enriching and complementing the curriculum through experiences such as visiting
performances, demonstrations and exhibitions, artists in residence teacher professional development
and access for students and teachers to specialised facilities in galleries, concert halls, theatres and
other arts venues.
Shape of the Australian Curriculum: The Arts (August 2011)
The Australian Curriculum
The Australian Curriculum: The Arts (Foundation - Year 10) can be located on the Australian
Curriculum website.
In the Australian Curriculum, the Arts is a learning area that draws together related but distinct art
forms. While these art forms have close relationships and are often used in interrelated ways,
practice in each involves different approaches to practical and critical thinking and reflects distinct
bodies of knowledge and understanding.
'The Arts have the capacity to engage, inspire and enrich all students, exciting the imagination and
encouraging them to reach their creative and expressive potential. The five Arts subjects in the
Australian Curriculum are Dance, Drama, Media Arts, Music, and Visual Arts. Together they provide
opportunities for students to learn how to create, design, represent, communicate and share their
imagined and conceptual ideas, emotions, observations and experiences.' Rationale (introductory
passage)
The curriculum document describes: The Arts across Foundation to Yr 10; Achievement Standards;
Diversity of Learners; General Capabilities; Cross-curriculum Priorities; Links to other Learning Areas;
and Implications of Implementation. It then details the five Arts subjects across the five bands Foundation to Year 2, Years 3 and 4, Years 5 and 6, Years 7 and 8, and Years 9 and 10 and includes
Content Descriptions and Achievement Standards.
The Arts curriculum recognises the importance of the role of the Arts Industry (artists, arts
organisations and companies) in arts education in Australian schools.
Click here to view the Shape of the Australian Curriculum: The Arts (Feb, 2013)
Click here to view the Australian Curriculum: The Arts
The impact on planning and programming an artist’s work
Offering a workshop or project which is integrated across the curriculum and aligned with the
Australian Curriculum makes it more relevant to schools and teachers and has the potential to
support teachers in the delivery of the curriculum. You might prefer to plan collaboratively with the
school to combine the skills you offer with a particular curriculum focus. This style of partnership has
significant reciprocal benefits for both artists and teachers.
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The Arts Learning Area
The Arts Learning Area incorporates Dance, Drama, Media Arts, Music and Visual Arts and aims to
develop in all children:









dispositions and capacities to understand and engage in creation/re-creation and
presentation/performance in each of the major arts forms of dance, drama, media, music
and visual arts; combinations of these arts forms and those that are newly emergent.
aesthetic understanding by critically responding to and confidently communicating their
analyses of arts works.
a contextual perspective for considering and valuing the relationships and interconnections
which exist within and across different cultures.
an understanding that arts both shape and represent the cultures through which they are
expressed, thus contributing to the dynamic nature of personal and group identity.
knowledge, understanding and skills in each of the five major arts forms and a capacity to
participate actively in constructing new realities and new possibilities through the creation
of arts works.
capacities to apply arts learning to other Learning Areas, to life in the wider community, to
the virtual community, and in accessing further education and training.

Click here to view SACSA - South Australian Curriculum Standards and Accountability Framework
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